Note on how to submit receipts and ryoshusho /L >—h-fEIRE R

Be sure to receive a receipt with the details of your purchase/EBAROEMNEEE INLLS—H
2T HBIE,

If a store cannot provide you a receipt, always ask for "ryoshu-sho" instead. *In some stores,
you might receive a receipt and "ryoshu-sho" all in one)/L>—ME5XRVBE TEINDCwnT
MEUEEZESICE, ¥IEICLOTEL > — MRMBEINEDIZEDHD.

In case you receive a "ryoshu-sho", you can leave the name section blank. If the name is
required, have them to write “IZapEEV/Z7RIEFARE" in Kanji character (personal names
and abbreviations are not acceptable)/fEUNEDIFEHATZERTLV . BUSERANMERGSE. (T8
BBV TV AREFARZFIEEHBLTESITE (EAZWEINAT]) .

The proviso section of the "ryoshu-sho" should contain details of the item purchased/#E4X
SOELEZDOEDIEBA U ROFFHANEE SRS TORIINULRSR

On the back of the "ryoshu-sho", write the following items with a ball-point pen @ your
name, @ your student ID number, @ the date of purchase, @ individual cost and the
number of items purchased/fEIXENZE (&, EEIN—ILRTROIEEZEEEH I DL : ODKZQF
EESOIBAHOBARALTOEMS LMERL

<Ryoshu-sho Sample/f8IREY> T >

Front Back
I E. MIEELE 1H, @ Name
EEMTSTRTREICE & . @ Student ID number
¥ 2.100— «
skl 00 B ® 2008.04.01

{5 HT—ERI AIF—REx] slLT

@ Color paper ¥420 X2 = ¥840,
A4 size copy paper ¥420 X 3 = ¥1,260

TEL.: 097733 9999, bR R L L
EF AR 1L
tefi it WEmIMN.,

<How to submit receipts and "ryoshu-sho" /L ¥— N25UICRBINE DR A E>

1.

Attach receipts and "ryoshu-sho" to a blank sheet of A4 paper (Notebook paper and Loose
Leaf Paper are not acceptable)/ A4 OEHKICEED (J—MEIEWIL—X)—D(3AE])

Do not overlap receipts and "ryoshu-sho"/L>—MNIERRLE

Use A4 paper in portrait orientation and align all the letters of the receipts and "ryoshu-sho"
in the same direction/A4 AfRI3HtETERL. L>—bOXFOAEZ2 THIZ TAED

Always use glue when sticking, and when sticking "ryoshu-sho", make sure the backside of
the "ryoshu-sho" can be flipped/Bh2 BRI HAZERL. FEINEZALZBRIERNDN D LI(CEED
Assign numbers to receipts and "ryoshu-sho"/L>—b (FEINE) ((BES%IRS

For online purchases, the same rule is applied; print out receipts./%®Y EBACDVWTHBREERIC,
MRINEZ L. BRICRAT IS



FANEBDORSTY YT / Sample of how to attach a receipt
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